TEMPLATE I

COMMUNICATION - UPPER MANAGEMENT
Hello ____________,

I would like to discuss the need for implementing a financial literacy program at our university
We have a need to (select one or two of the below, or add your own):

· Curtail financial clearance holds for returning students.
· Reduce attrition rates due to financial issues for returning students. 
· Lessen the cohort default rate.
· Assist students in understanding the importance of protecting their personally identifiable information.
· Help ensure financial success for our students.

In doing so, we will be providing life skills for our students. Students who are financially successful are more likely to complete their education. These students who are financially successful are more likely to donate back to their alma mater.  In addition, they are more likely to repay their student loans. These payments perpetuate funding for future generations. And in addition, repaying loans lowers the university’s cohort default rate. 

In closing, my plan is to reach out to other departments to share in this task. I would like to meet with you in two weeks to discuss my progress on this project.

